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Welcome to the First Things First extranet!

To access the FTF extranet, please go to the following website or click here:
https://extranet.azftf.gov/extranet/Pages/default.aspx

1. Click Log In

Log 'n ¥

Reset Password and Retrieve Forgotten Username
Please use the links below to Reset Password or to Retrieve Username.

To Reset your password, click on the link below and enter your USERNAME (AZFTF\jsmith)
Reset forgotten password

2. Log in window will pop up to enter Username and Password.

a) Username must include backslash (\); not a forward slash.

e This is typically the first initial of first name and last name.

b) Password is case sensitive;
e You will be sent a temporary password, which you can change once
logged in. Passwords must be minimum eight characters and include at

least one capital letter and one number.

Windows Security

Username: AZFTF\jsmith .
iexplore

Password: Cartoons8
Connecting to secure.azftf.gov.

6 I AZFTF\jsmith ’

J— |

Domain: AZFTF

D Remember my credentials

OK Cancel




3. Click Ok. You will be on the main Dashboard. Click on Quality First Graphic.
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4. Click on “Quality First Participants” link.
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5. Click “Select” to access your Profile.
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6. The first page is the Profile Summary.

Pt ume A
pamene QUALITYFIRST "%
- .
T Quaiity Fiest Test Canter, Center #1
e — Not Yet st il IR TR
i Rated N 33583

Current Users and Assignments
Pt Ag obs atae

Tve e “he Ve 1D More
3 > .
’ ,
- " .t o -
. a
R - » o N
' r ’n
Site Deta Program Snapshot
* der Tpe et i ~
“hor of Matt
3 et .

o brvniie®
Ape s he et

Nunder of (hildien wbo aie Nond sglbnh Speabmc

Howrs of Operation Primary Language Uved

for mstruction

el
I ST S T3 ol 9

(S 735 3
FF § Sl

Ld¥ 1.8
Noecrgutiss
TU Rz ATa .

B e

QF Activities

o1y -

o i Dace

= mh antiabie
. 2 -t

Assessment ( ¥l je
Alto st mor .
8 etirg 109
V3T et Commgs e v
wa Cuve vt Cuie
“t

Service Information

M Lavvow Leww

Tier 1 L wpant Mt barwins

7. To update your profile, click on the Left
Navigation Link to access each area of your
profile.
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TROUBLESHOOTING USERNAME AND PASSWORD ISSUES FOR THE FTF
EXTRANET:

1. Username and Password Error:

Check that your username is being entered correctly.
The back slash is a “ \” and must be entered as AZFTF\username.

A common error is for users to put in their username with the forward slash AZFTF/username; this will

cause an error.

Your Password is case sensitive.

FTF Extranet
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Log In Connect to secure.azftf.gov

Reset forgotten password
Forgot Username

Connecting to secure.azftf.gov.

)

Password: Lesesssnee ]
[[Jremember my password
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2. Forgotten Your Username:

You can request to have your username sent to you via email by accessing the main FTF
extranet Dashboardandselectingthe FORGOTUSERNAME link.
(https://extranet.azftf.gov/extranet/Pages/Default.aspx)

You will be requested to enter in the email address that was used to provide your original

username and password. Your username will be emailed to you.

Log In

Reset Password and Retrieve Forgotten Username
Please use the links below to Reset Password or to Retrieve Username

To Reset your password, click on the link below and enter your USERNAME (AZFTF\jsmith)
Reset forgotten password

To Retrieve your Username, please dick on the link below and enter in the EMAIL ADDRESS assodated with your user account.

Forgot Usermame

For techewcal support, please emal extranetQazftf gov

3. Reset Forgotten Password:

If your username is correct and you need to Reset Forgotten Password you can request a
reset password be sent to you by accessing the FTF extranet Dashboard and selecting the
RESET FORGOTTENPASSWORDIink. (https://extranet.azftf.gov/extranet/Pages/Default.aspx)
You will be requested to enter in your username (AZFTF\username) that was provided to you. A
temporary new password will be emailed to you. If you do not have your username, you must

complete the steps in #2 to obtain your username.

LogIn

Reset Password and Retrieve Forgotten Username
Please use the links below to Reset Password or to Retrieve Username

L , ¢lick on the link below and enter your USERNAME (AZFTF\jsmith)
esel 1orgollen pasowse

To Retrieve your Username, please click on the link below and enter in the EMAIL ADDRESS associated with your user account

Forgot Username

For techncal support, please emad extranetSazftf . gov




4.To Change aPassword (not FORGOT Password),

a) You can change your password by logging into the extranet with your AZFTF\username
and password.

b) Once logged in, you will be at the main Welcome Page of the extranet.

c) Selectthe CHANGE PASSWORD link.

FIRST THINGS FIRST

Extranet Administration Quality First

Welcome to First Things First Extranet

Change password ;

For technical support, please email extranet@azftf.gov

Announcements

There are currently no active announcements.

a) You will be prompted to enter your current password along with your New Password
and Confirm.

b) Next, select Change Password.

c) IMPORTANT: a pop-up window will a \R/pear aftergou click Change Password; you will need
toenteryourUsername AND your NEWLY CHANGED password.



d)

Instructions for changing your password:

1. Please enter your Current Password. If you do not know your current password, please use the reset password link on the main extranet page to have a
temporary password sent to you.

2. Enter a New Password. Please see the following requirements for password generation.
Your new password must be a minimum of 8 characters and contain 3 of the 4 groups of following characters:

= Alpha uppercase
= Alpha lowercase
= Numeric

» Non-alphabetic characters (for example, !, S, #, %)
Your password must not contain more than 2 consecutive characters of your user 1D.

3. Confirm your New Password.
4. Click Change Password. A pop up window will appear requesting you to enter in your username and newly created password. You must complete this set
to complete the process.

Current Password: * I
New Password: * ]
Cenfirm Password: * I

IMPORTANT: a pop up window will appear after you click Change Password; you will need to enter
yourUsernameANDyour NEWLY CHANGED password.
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Extranet

Log In Connect to secure.azftf.gov

Reset forgotten password
Forgot Username

Connecting to secure.azftf.gov.
User name: |ﬂ azftflusername v
Password: I ssssssses

[[Jremember my password
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